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DEPARTMENT Of ARCHIVES AND HISTORY [ OFflCE OF THE SECRETARY Of STATE 

RECORDS MANAGEMENT DIVISION 

Attention: Schedulina Section. I ,  

I 

2. Dater rf Series 
{ Earliest Latest 

! 1971 I To Date 

- 
! FOR AGENCY USE 1. Agency Addresk } 'FOR RECORDS MANAGEMENT USE 1. 

aoo1ication Data Georqia Por ts  A u t h o r i t y  Amlieation Number I 

5. Recards Sarier Title lfollowed b y  title used in office; if different) 

L i n e  Release F i l e  

I 
i 

i 

I 
L ine re lease forms., stating the inland carrier and destination I 

I of containers. 

File is arranged: BY sh ipp ing  1 i ne  ; thereunder weekly. 

1 One to six months old ; Seven to twelve months old 2 ; Thirteen to twenty-four months old 1 
8. Monthly Reference Rate How often are records referred to which are: 
i 

i 
twenty-five months and older 1 ? 

Letter-size drawers ; Legal-site drawers ; Shelves ; Other hpecifyl -i 12 legal  boxes Rata of Accumulation of Remrdr 

I 1 
&R-50-71. Rav. 76 ( OW ) 

~- 
~~ 

~~ A- 



h. Is there a duplicatiop ofsthis secies in yobr office, or in another office or agency? 
If yes. w here? Sh ipp ing  Line. 

~ -__ __ ? :. 1 I 1: Is this lara-m 'on of  ir) regularlv micrptilmed 

1 :1.  Rstention Requirements 
I n  p o r t i o n .  

The foltowing requires the series to be kept: 
1 D ~ ~ D ~ ~ X i e r r e s u l t t O c o m o u t e c t ?  

I 4 
1 2.  State Law years. 

5. %acute of limitation years. 
1 

2. 'r?&ral !aw years. 

1. Audit period years. 
e. Administrative need .5. years. 
f. Federal retention instructions years. 

.~ 
Attach copy or excerpt ai la-': or regulations. Explain administrative need:- 

Long  term^ research -va lue  by reques t  of s h i p p i n g  l i n e .  . -~ .: - . .  -~ ~. - 
, -  , .  , .  - . ,  - -  - .  

~. .. 
- 1 :  

- 
9 ;IL 

, ,  , 
~~ 

12. AootsvedDispoiition InrtiuMqns' This agency recommends that the file series be cut otf ar thb end of each: 

. ,  , 1 0 dlendar Year: 0 Fisca'l year: f f i ~  Other . month' ~ . : tnen, ~ 

% Hold in the current fi les area 
;iZ Transfer to local holding are& hold 44 . yearts); then . 

G Transfer to State Rsards Center: hold i - yearti); then 

t! Transfer to State Archives for permanent retention. . ~ ~ ~ 

0 9thw !:$pecifyl 

I~ ' ~ I ~ ~  

. -  

yearb); then 
. -  

monthkl 

. ,  , . ~ .  

! .~ . , -~ 
. .  

&l ,Destroy. - .  , .  

'. 
. . . ~- 

- .  

. 

These instructions apply to a l l  prior and future accumulations of the series. 

Recommendations in para- 
graph 12 3re approved. 

, (it &approved. anac+ letter i of explanation.) 

State Records Cornminee fsignaturel Date 

State Audiror!Designee 

~ _ ,  . 


